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Removing a Party Or Attorney From a Case

COURT / DEPARTMENT / DIVISION
All Courts

USER
All Court personnel

PURPOSE

To remove a party or an attorney from a case

STEPS
1. In Odyssey on the Navigation Bar, go to Find a Case
3 Cose Manager Home - TESTRELEASE W — T e ———_—_—————

File View Tools Centers Help
® Case Manager Home

5 odyssey VA

Cases Warrants Bonds Parties

Case Manager Home

e | quick links
earches ~
Find a Case:

Find a Party - ;
o i court administration

Go here to schedule hearings, generate notices, and prepare calendars.

» FindaCase » AddaCase » Adda Case Classic » Copya Case

Find a Group
Find a Citation

Add a Case ﬂ fees & finances

Add a Case Classic Go here to assess fees, take payments, post financial corrections and
Add a Citation disburse monies collected by your office.

Protection Orders ~ @ forms & documents

Find a Protection Order
Add 5 Protectioi Order Go here to create and update form templates.

Court Administration ~ =
View Calendar [e pO I"[Ing

W\ N i i
View Resource Schedute ‘r Go here to produce reports of the various functions of your office
Find Available Sessions including statistical, financial, and monthly reports.

Print / Send Notices
Print Resource Letters rwa user preferences
2. Enter the case number

3. Click on the Search button

(RN 7 A -

Search by Case Information qui(}k lnks

+ Case Hetory
+ Save My Setftngs

Cross Ref I:I I:E + Use Simple Search
Mo |
Wt search apfons
L M ey
Leqaey D I:I Groups
G I:I Show 20 HaichesPer Pge

Case Number
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4. Click on the Parties tab
5. Click on the Party that needs to be removed

® D-202-CV-2015-00005, L i

Disposition Time Stds Financial

* Summary Service Hearings

Timothy Ortiz, et al.,, v. Richard Rathbun, et al.
Type Tort Auto

Group By |Ccnnnec1i0n Type |v|
[ Related Parties View

Party & Attorney Information

Plaintiff i
OBO sz, Faith

Ortiz. Timothy
QOBQ Ortiz, Analeah
OBO Ortiz, Faith

Rathbun, Richard
Westover, Christy

‘ Minor Child Ortiz. Analeah

‘ Defendant

Ortiz, Faith
6. In the Modify Case Party Details window click in the white area on the connections box

Modify Case Party Details

Ortiz, Am_anda Party Correspondence Address
OBO Ortiz, Analeah Mo Party Correspondence Address

OBO Ortiz, Faith
M Case Correspondence Address
Same As Party Correspondence Address

strie | = =
[J] Do Mot Send Motice

[ Ahvays Send Motice Additional

[] Display as Restricted Party in Public & Sirth Date
Mo Birth Date

* Social Security
Type Plaintiff Mo Social Security
Added 12/30/2014 # Driver's License
Mo Drivers License

| * Hancock., Benjamin |

7. In the Modify Party Connection window, enter the removed date

Modify Party Connection

(@ Configured Types 2 all Types

Connection | Plaintiff | w |
® pParty ' Participant
Party  Ortiz, Amanda
[*]
Comment | | = ==

Relationship +*
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8. Select a removed reason from the drop down box

J Modify Party Connection

® Configured Types () All Types

Connection |Plainliﬂ |v|
@) Party () Participant

Party Ortiz, Amanda

nddes

Removed

Reason

Comment
Adopted
Aged Out
Closed
| Deceased F——————
Dismissed
Entered In Error
In Bankruptcy

m

Inactive =
| I - . y_ |

9. The Comment field is optional

10. Click continue on the Modify Party Connection screen

Modify Party Connection

® Configured Types (0 All Types

Connection | Plaintiff

Paroy Ortiz, Amanda

Added [12/30/2014 |[7Z]

Removed [04/27/2016 |[7Z]

@ party () Participant

Reason Entered In Erro

Comment |

Relationship +

| Continue USSEEENRR" |
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11. Click continue on the Modify Case Party Detail Screen

L3
Modify Case Party Details

Ortiz, Amanda Party Correspondence Address

OBC Ortiz, Analeah Mo Party Correspondence Address

OBO Ortiz, Faith
# Case Correspondence Address

Same As Party Correspondence Address

Style | | =
[J Do Mot Send Motice

[1 Aahvays Send Motice Additional

[] pisplay as Restricted Party in Public & Birth Date
Mo Birth Date

# Social Security

8

Tvoe Plain i Mo Social Security
Added 12302014 # Driver's License
Removed Q4272016 Mo Drivers License
Rogeon Entered in Ever

| * Hancock., Benjamin |

a. The party has been removed from receiving further notices in the case and is no

longer displaying on the case.
58 0-202-0v-2015-00005 - TESTRELEASE e oY w— (=G|

Fie View Toos Centes Hep

", Summa De : Senve Conditons | Causes | Disos Frencd P a5 B Bt ek | AhPms | Mot Tads
% odyssey S
Timothy Ortiz v. Richard Rathbun, et al.
Type Tort Auto
CoseMarager tome O orvecin Te 1 Stow Achve PoriesPartans Y
myOdyssey [ IRebted Partes Vew

Searches AdPay  AddMomey 404 Gioupissoss

Finda Case -
/ e 0z Timoty *Hancock Benmn
080 0rtiz, Analeah
0800riz, Faifh
Defendant Rahbun, Richard *Hoden Tarra Leigh
Wiestover, Chrishy *Hoden Tarma Leigh
Find 3 Ciation
Minor Child Oriz Analesh
Add a Case Oz Fith
Add a Case Casstc
Add a Ciaton

Protection Orders v

Find a Protection Order

12. Use this same process to remove an Attorney from the case



