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Abuse and Neglect Cases — Closing Cases

COURT / DEPARTMENT / DIVISION
District Courts

USER
District Court Clerks

PURPOSE
To record the dismissal of a child from the case and closing the case

INTRODUCTION

Accounting for the permanency outcomes for children is the most important indicator of how
the courts are managing the Abuse and Neglect docket. An Abuse and Neglect case does not
close until ALL of the children have achieved permanency. Thus, it is possible that in a case
with multiple children one child might be dismissed from the case and the case would remain
open. All of the children must be dismissed from the case for the case to be closed.

In Odyssey, Judgments on the Disposition Tab will be used to enter the permanency outcomes
for all of the children. A party may be dismissed in a variety of ways. Because of this
ambiguity, CYFD is now required to file a Party Dismissal Sheet anytime they are releasing a
party from the case. The sheet will provide the party being dismissed, the date of dismissal,
and the permanency outcome (final placement) for the party. The new form, Party Dismissal
Sheet, NMRA 10-567 is to be filed by CYFD when each child has achieved permanency and is
dismissed from the case. When this form is filed into the case, it will be docketed using event
code: 9500 CRT: Party Dismissal Sheet.

STEPS

1. Navigate to the Disposition tab of the case

2. Click on the yellow Judgment hyperlink

Condbons Causes | Facements WUl TmeStds Frencd | Warants ooy Documents Aty Prots_ L.

LJ 9 17mo: Gonzales, Frederico, er. al and Concerning: Jose Gonzales, Sr., e al.
Type it

08/07/2018 Pending
No Disposition information exists for this case. é

Seiect the Judgment hyperink to add a Judgment

3. The Add Judgment dialog box will pop up
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® D-307-10-2016-000 25 A Ri/. o A / a

— SN s - ot
®  summary Detail Parties Hearings Conditions Causes ispositi e Stds Financial Warrants Bonds Exhibits

W9 mmmo: Gonzales, Frederico, et. al. and Concerning: Jose Gonzales, Sr., et. al.
Type Abuse & Neglect

' | 09/07/2016  Pending

Disposition Detail
— No Disnnsition information exists for this case

ovx
Add Judgment
Type | |" Judge |Beyer, Marci |"
Date [10/03/2016 |Does not affect aging clock |¥|
Placement

start [10/03/2016 |[7%] End 72
Placement Of =l [ stay
Typal |v‘ O Term l:lVears I:lMonths I:lDays
Location | | for [ |veas [ |Months | |ays

(O Indeterminate

7
® Active () Closed
Date [10/03/2016
Judgment

‘ Add

=

4. Select the appropriate judgment type (this will be found on the Party Dismissal Sheet) from
the following choices:

Judgment Code Judgment Description
8ADPT Adoption

8AEM Emancipation

8AGED Aged Out

8AKIN Kinship Guardianship
8ANGRD Non-relative Guardianship
8APPL Planned Permanent Living
8ARP Reunification

5. Once a Judgment Type has been selected, the Val. Name field becomes a required name.
Enter the first 4 letters of the child’s last name.

6. Complete the fields on the Judgment dialog according to the entries on the Party Dismissal
Sheet.
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Type Lfged Out [¥] Judge |Beyer, Marci v
Val Name |COT | (2 |Stops case aging clock [v]

ose [0350206 7
Details (1 of 1) ¥

Placement
e b —
Placement OF |Gonzales, Frederico [ 1stay
Tyve [Chid Ages Out of System U OfTerm | vears | Months | [pays
Location | | for [_"'raars Lﬂunﬂm :bm

(O indeterminate

N
Z X

) Active () Cosed

one [Com00re | 7%

sudgnent [

7. If the Placement Component of the Judgment has been correctly completed, two changes
will have automatically been recorded on the Placement tab:
a. The open placement will now be closed; and
b. The final closing placement for that child will be the one indicated on the

Dlsposmon tab

- = T BT e,

S0 Dispesition B3 Fnancial Warrants Bonds Evrihan Toruments Attyimas [P ]
Statistical Closure T
Pending

I]lspo:nmn Detail Judgren
(_‘.) 08302098 Aged Out {Judicial Ofcer Beyer, Maici)
Placamant (Child Ages Dut of Systern, Gonzales, Fradanca)

Disposition Tme Stes Francal

E 0B106/2016 - 10/03/2016 B 2 - 28 ]
| Agea Out 08/30/2016 |

Drays counted as out oF homa on Gise: »
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8. The case may not be closed until a final placement has been entered for every child who is a
party to the case. For this example, another judgment has been be entered.

9. When the final Party Dismissal Sheet is received, enter the data as described above.
Navigate to the Disposition tab and click on the yellow Judgment hyperlink. Then click on
the yeIIow Add Judgment hyperllnk

@ 001302018 Aged Out Cuckcial Officer, Beyer, Marci)
Placement (Child Ages Oul of System_Gorrales, Frys

View Judgment History

09002016 Agee Owt [Jucicial Oficer Geyer. Marc)
Piacemant (Child Ages Out of System. Ganzales. Fr

9 rmo: et. aL and ! Sr, et al

Type Abuse & Naglct .

_l
" | D9/0TI2018  Pending 1

Disposition Detail Juducnan I

@ 09307018 Aged Out (Rickcial Officer Biyer, Marc) |

Placement {Child Ages Oul of Syatem, Gonzales, Fryasest

e — |

R o — A
Val Mame |C007 L Swpsmsaugmgdud: _‘_'
oats (10032016 J(H)
Details (10f 1) +
Placemant
s (132016 ) e o |
pucerun o oo Pones 5 s
| TOT— e == |
Locatmn foe Wears | Months Bays
indetermnate
' ‘
pid
O Active (8) Closed 2
oate 10032016 |[TH)
Judgrnent
al

11. As before, if the Placement Component of the Judgment has been correctly completed, two
changes will have automatically been recorded on the Placement tab:
a. The open placement will now be closed; and
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b. The final closing placement for that child will be the one indicated on the

Finandial Warrants S0l Exhibits Documents Atty Pmts

% summary Detail
W9 rrmo: Gonzales, Frederico, et. al. and Concerning: Jose Gonzales, Sr., et. al.

Type Abuse & Neglect
Interim Placements it

Gonzales, Frederico
Treatment Foster Care 09/06/2016 - 10/03/2016 2
| Aged out 09/30/2016 J

Gonzales, Patricia
Treatment Foster Care

09/06/2016 - 10/03/2016

| Reunification 10/03/2016
Days counted as out of home on case 28

¥ D-307-1Q-2016-00025

Financial Warrants Exchibits

Vs /
% summary Detail 22 vents Conditions [ | 1) Disposition e cuments
& 3 1TMO: Gonzales, Frederico, et. al. and Concerning: Jose Gonzales, Sr., et. al.
Type Abuse & Neglect

Statistical Closure ¥ Case Status ¥

‘ 09/07/2016  Pending

Disposition Detail Judgment

@ 1010312016 Reunification (Judicial Officer: Beyer, Marci)
Placement (Retum Home, Gonzales, Patricia)

%3] 09/30/2016 Aged Out (Judicial Officer: Beyer, Marci)
Placement (Child Ages Out of System, Gonzales, Frederico)

12. Now that all the children have permanent placements, the case is ready to close. Navigate
back to the Disposition tab and click the Case Close button. The Case Close dialog box will

pop up.
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pate [10/03/2016 Time 7:25 PM
[¥] Today and Future Hearings [ case Status
®cancel O Delete Status ¥
Hearing Type Comment
il &
Hearing Reason |Vacated
Setting Reason |Vacated
Comment
& X
[l open warranits [ add statistical Closure
Statu v Statistical
; ° | | | Closure |‘|
Location |"' Comment
Comment =
g
[]Add Events []1open Bonds
;
. ' Bond Type =
Status
Location
Comment
I
Save Exit
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13. Check the Check box labeled Add Events. Then click the + sign across from the label Events.
The Add Event dialog box will pop up. Enter the closing event based on the pleading that
has been filed.

* D-307-1Q-2016-000

W ummary Detal

WA Mo b s, et al.
Type Abuse & Negiect

Disposition Datail

@ 10032015 Reanification (Jucicial Oficer. Beyer, Marc))

Placament (Reim Hame, Gonzales, Patricia)

Q@ Aged Dut Bayer, Marci)

0300712016 Pending

Time |712PM

|
Date 1003016 i

Pacamant (A AGas DUt of Syitem, Gonzales, Fraden

| (9] Today and Future Hearngs [casa Srats
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14. Click Continue

* D-107-10-2016-000;
- ¥ Detad

@9 17MO: Gonzales, el St etal | cace cluse |

Statistical Closure + N case Status +
- - Panding

Disposition Detail

@ 0032016 Reundication (Judcia Oficer. Beyer, Mar)
| Home. Gonzales. Palricia)
@ 00002016 Aged Out ubets| Offcer. Bayer, Usrel)
| Placement (Child Ages Oul of Systam. Gonzates. Fracen|
[ Today and Puture Hearngs -
@ cancel ) Datere Status |
= =
Haarng Ressan [Vocated I
Sottng Reson [Vocoted ¥
Fx
[Clopen Warmants [add

[ Add Events Clopen Bands

I CLS. STIPULATED DISMISSAL

15. Then click Save
16. The case is now closed

Detail

W3 mmo: Frederico, et. al. and C ing: Jose sr., et.al Inactive

Type Abuse & Neglect

Statistical Closure + A Case Status ¥

‘10“]3!2015 { Di i ‘ 10/03/2016  Final Closed
Disposition Detail Judgment
@ 10/03/2016 Reunification (Judicial Oficer: Beyer, Marci)
Placement (Return Home, Gonzales, Patricia) I
@ 09/30/2016 Aged Out (Judicial Officer. Beyer, Marci)
Placement (Child Ages Out of System, Gonzales, Frederico) |
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