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Exhibit Reports 

COURT / DEPARTMENT / DIVISION 

All Courts 

USER 

All Court Staff 

PURPOSE 

To view exhibit reports 

NAVIGATION 

Case Manager/Reporting/Exhibit Reports 

STEPS 

VIEW EXHIBITS 
1. From the Case Manager homepage, click on Reporting  

 
2. Click on Exhibit Reports and four Exhibit reports are displayed 

a. Choose report to generate 
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b. Complete report criteria fields 
c. To email report or view online, click Submit in upper right. To schedule report, click 

Schedule. 

 
d. To receive report via email, enter email address and choose one of the options and 

click on Finish 
e. To view report online, do not enter an email address 

 
f. To view report online, go to left navigation; under Administration, click Job History 
g. Click on the row of report name to view the report 

 
h. On Job Detail window, click View Output 
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i. Report is displayed 
j. Examples of reports: 
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