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Journal Entry Updates 

COURT / DEPARTMENT / DIVISION 

District Courts, Magistrate Courts, Metro Court, Supreme Court 

USER 

TCAAs, Clerks, and Court Staff 

PURPOSE 

Clients need the ability to add multiple journal entries to courtroom minutes during a hearing. 
The following update applies: The Add Journal Entry dialog box is updated.  

NAVIGATION 

Odyssey/View Calendar/Inside Court Session/Minute Entry/Journal Entry 

NUMBERED STEPS 

Journal entries allow you to enter notes on the hearing during the hearing session in the 
courtroom. 
To add journal entries: 
1. Access courtroom minutes by: 

a.  Access Court Calendar. 
b. Click into a specific session. 
c. Inside Session r-click on hearing row and select Enter Minutes. 
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2. Click Add Journal 

 
3. Select a journal entry type if preferred, it is not required. 
4. Type the journal entry in the free-text field. 
5. Click Save to save the entry, or Add Next to add multiple journal entries. 

 
 

  
Journal entries may be accessed as needed throughout the hearing. Each time an entry is 
added, it receives a time stamp. 
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6. After completing Journal Entry/Entries, complete the Courtroom Minute and Save.  

 
7. Once the Journal Entry is saved the View Journal (yellow) hyperlink is accessible. Click on 

the link to for view, edit and print the Journal Entry/Entries. 

 


