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New Party Features

COURT / DEPARTMENT / DIVISION
District Courts, Magistrate Courts, Metro Court, Supreme Court

USER
Clerks, Court Staff

PURPOSE

Five New Odyssey Party Features, which assist in the management of case Party details. These
features are visible on the Global Party Record and a few on the Party Data Sheet.
e Capture Source for Party Address
e Display Date of Birth and Age on the Case
Maintain Email History
Phone Number Effective Dates
e Supervision Tab on Party Records

NAVIGATION
Case/Parties Tab/Case Party Record/Global Party Record

STEPS

Capture Source for Party Address
1. Ona case go to the Parties Tab

2. Maneuver to the Global Party Record:
a. Left click on the party’s name and the Modify Case Party Details screen will open
b. Left click on the party name again from the Modify Case Party Details screen, which
will navigate to the Modify Party screen, or the Global Party Record
PLEASE NOTE: If opening a case information is already being added at the Global level.
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3. Toadd an Address Source to the current address
a. Click on the existing address under the Current Known Addresses Header pulling up
the Modify Address Header window
b. Use the pull down arrow on the Source field to select the correct Source
c. Select the Continue button and Save from the Modify Party window

*
Additional _Employment _Relationships Cases Jaiings Warrants —
[ party in Jail
[[] Non-Editable
Navarro, Ricardo, Jr. | Date of Death
MAVARRO, RI M v
Modify Address
() standard U.S. () Standard U.S. With Attn. () Non-Standard U.S. () Foreian |qur or Bald
Line 1 [613 KING EDWARDS AVE ] A
Line 2 | ‘
Birth Date
Line 3 | ‘
12/14/1994
121471994 | City [LAS CRUCES | state [NM [¥|  zip code [88007-0000 |
| Current Know: [ [ |72 End | |2 source JAnather Court v
613 KING EDW| Current Known Address [] undelverable
LAS CRUCES, Correspondence Address [ | Confidential  JAnother Agenc SIS
[[] Remit To Address [[] Addttional Corre: 1
|Attorney on case
m__ 2. Select Continue Continue Exit Bond Depositor
Bondsman

a Booking Sheet
’— Change of address form

GESELTE hild Support Enfarcement/Domestic Relations cover sheet
Inmate Mail

Party

Undeliverable

3. Once you are back on
the Modify Party Window
Select Save

Pary

Display Date of Birth and Age on the Case
1. Onacase go to the Parties Tab
2. Providing the party has a Date of Birth entered on the Global Party Record the DOB is now
displayed on the Parties tab
3. Parties Connection Types where this new feature is configured:
a. Inthe Matter Of
b. Inthe Matter of Child
c. Defendant
d. Child
e. Minor Child

QTN T
Parties -

LI state of New Mexico v. RICARDO NAVARRO
Type Traffic

Group By hd

[ IRelted Parties View

Party & Attorney Information

Defendant

| Plaintifr

Participant & Attorney Information
| Officer Flor n
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Maintain Email History
1. On a case go to the Parties Tab

2. Maneuver to the Global Party Record:
a. Left click on the party’s name and the Modify Case Party Details screen will open
b. Left click on the party name again from the Modify Case Party Details screen, which
takes you to the Modify Party screen, or the Global Party Record
c. Add the Email Address by clicking on the (+) sign under the Current Known E-mails

header

ot
Modfy Party
id  Gemeral AdSsonsl  Emiovment  Sissorabios Cases rearrce Jatncs iarcants ¥
[ Party o 2ad
) non-Edzatie
(hame — - [w]
Navarro, Ricardo, Jr. Date of Death ()
NAVARRO. RICARDO Candatl Molo v Race ol
Exhaicey v
Heght [S Ft 3 B Har | Unknown or Bold | ¥
Weght 176 Eyes | Brown v
12141994 NM 511576610 648-05-3434

613 KING EDWARDS AVE >
LAS CRUCES. NM 88007-0000

3. Add the first email address in the Email field provided. Ensure that the Current Known
E-mail is checked and select Continue. Save the party record and then Save at the case level

fame. "
Navarro, Ricardo, Jr. DateofDeath | [T

NAVARRO, RICARDD . —
Y .

e — - Hair |Unknown or Bald

x
Add E-mal Eyes
Birth Date + [ Drive -
E-mail [theemail@yahoo.com @
1211411994 [ Nm | SR |5-05-3434 |
Current Known Addresses O Additional 1own Phones ¥
LAS CRUCES, NM 88007-000( = =

4. Add the Additional Email by selecting the (+). Add the next email address in the E-mail field
a. Uncheck the Current Known E-mail checkbox and add a checkmark to the additional

checkbox
b. Select Continue and then Save the Party Record
W
Navarro, Ricardo, Jr. DateofDeath |  |[TR
JUARR o0 sender = —
Bty [ [9]
——
Add E-mai Eyes
i
— fe-05-3424 |
Current Known Addresses iown Phones ¥
613 KING EDWARDS AVE " i
LAS CRUCES, NM 88007-000
|theemail@yahun.cnm @|

|6886576 ]
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Phone Number Effective Dates
1. On a case go to the Parties Tab

2. Maneuver to the Global Party Record:
a. Left click on the party’s name and the Modify Case Party Details screen will open
b. Left click on the party name again from the Modify Case Party Details screen, which
takes you to the Modify Party screen, or the Global Party Record
c. Add the Phone Number by clicking on the (+) sign under the Current Known Phones
header. There are now fields to enter Start and End Dates for telephone numbers

d. The telephone Start date can be used when the original phone number is given. The

End date can be used when the party reports that the original number is no longer
in use

e. Select Continue and then Save the Party Record

Modify Party

Additional Employment  Relationships Cases Hearings Jailings Warrants

[ Party in Jail
[] Mon-Editable

(Name "

|Fiﬂgerprint||gata Sheet|

Navarro, Ricardo, Jr.
NAVARRO, RICARDO

T S
.

Add Phone Number

nknown or Bald :

(e Home ()Work () Cel ()Fax

Birth Date ¥ Phone Number |575-525-1818 Extension j
1211411994 I Start |08/19/2016 |[72] End 2]
Current Known Phone

Current Known Ac

613 KING EDWARL
LAS CRUCES, NM

[]Invalid Phone
[] confidential Phone

Continue Exit

theotheremailaddress@yahoco.com @

Other Links Legacy IDs
Party ID

Current Known Phones ¥ Current Known Phones +

Home: 575-525-1818 Home: 575-525-1818
Start: 08/19/2016 Start: 08/19/2016 End: 08/19/2016
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Supervision Tab on Party Records
1. On a case go to the Parties Tab

2. Maneuver to the Global Party Record:

a. Left click on the party’s name and the Modify Case Party Details screen will open
b. Left click on the party name again from the Modify Case Party Details screen, which
takes you to the Modify Party screen, or the Global Party Record
3. There is now a Supervision Tab available via the Global party record

Modify Party
Finandal Prot. Orders 5 Supervision Referrals Assodates Vehides F
|
(] Party in Jail
[ ] Mon-Editable
[Fingerprint | [Data Sheet]
Navarro, Ricardo, Jr. Date of Death |:|
EAAEEe Hsdtas Gencer = .
Ethnicity | [v]
Height Ft. . Hair |L.Inkncrwn ar Bald|1'|
Weight Eyes |Brcrwn |!'|
BirthDate __+ Social Security *
| 1211411994 | | Nm 511576810 | | 848-05-3434 |
Current Known Addresses Current Known Phones ¥
613 KING EDWARDS AVE Home: 575-525-1818
LAS CRUCES, NM 88007-0000 E Start: 08/19/2016 End: 08/19/2016
Current Known E-mails ¥
theemail@yahoo.com @
theotheremailaddress@yahoo.com @

Modify Party
®T Bonds Finandal Prat. Orders Notes sl Referrals Associates Vehides
m Navarro, Ricardo, Jr. DOB: 12/14/1994 DL: NM 511576610  S5N: 648-05-3434
Locations Al = Group By Case Number v
Types Al |@ [ Show Terminated Sort Start Date v

No supervision cases exist for this party.
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Note: When adding Additional Party Information to the Party Record of a case, it must be
Saved at all levels for the newly entered information to remain.

B
O Fteed |t her
Haearrs, Migarda. Jr, Dte ol Gt |
WAVBRRT EBCARTO Gender [Maie T o w
Fitrcty .
Haght 5 I R e | Ulndcraoser, oo Bald ¥
Weght 1% .
I
12T HE BRI
| Cormwmimoown btdrenses ___________" | m
B3 KNG EDWARD S AYT ﬁ
LS CRUCES, Wi B800T-0000 -]
PreerailFyahoo e @
[ bogoyin |
LI

Saveat the Global mefy Level { Modify Party Sﬂmen J

MAVARFG, RICARDO | Pty Conmes pardentcs Addriss |
AR Karearro, Ricanda, . | 11 KING EDWARDIS AVE |
LAS CRUACES, Kl 36007-0000
|!'v:-u|ﬁmm-m; |
r 1 A1 KING ECWARDS A
=) T LAS CRUCES, K $8007-D000
] Do Mot Send Motice 1 ]
mp e | Adoinal |
[ papiwy a8 Restrted Party in Publc & Bath Diate
AN
[ Connestion _______* [N[FYIp
Trea  Dafandans *M“
Chvver's License
Added 0L/ 016 haa B91ETRE0
| Amorney 4]
# Caln, Michasl E.

Continue ot the Case Pmty Level (Mo d{fy Case Party Details Screen)

Party & Attormey Information Add Paty Add Aormey
' NAYARRQ. RICARDO
DO8: 12/14/1994 Ape: 21 &4
AKA Navaimo, Ricardo, Jr.
 Plaintift State of Hew Mexicy

Participant & Attorney Information
| Officer Flgres. Aarpn, Oc

Finally - Save the Case

~



