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New Party Features  

COURT / DEPARTMENT / DIVISION 

District Courts, Magistrate Courts, Metro Court, Supreme Court 

USER 

Clerks, Court Staff 

PURPOSE 

Five New Odyssey Party Features, which assist in the management of case Party details. These 
features are visible on the Global Party Record and a few on the Party Data Sheet. 

 Capture Source for Party Address 

 Display Date of Birth and Age on the Case 

 Maintain Email History 

 Phone Number Effective Dates 

 Supervision Tab on Party Records 

NAVIGATION 

Case/Parties Tab/Case Party Record/Global Party Record 

STEPS 

Capture Source for Party Address 
1. On a case go to the Parties Tab 

2. Maneuver to the Global Party Record: 

a. Left click on the party’s name and the Modify Case Party Details screen will open 

b. Left click on the party name again from the Modify Case Party Details screen, which 

will navigate to the Modify Party screen, or the Global Party Record 

PLEASE NOTE:  If opening a case information is already being added at the Global level. 
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3. To add  an Address Source to the current address  

a. Click on the existing address under the Current Known Addresses Header pulling up 

the Modify Address Header window 

b. Use the pull down arrow on the Source field to select the correct Source 

c. Select the Continue button and Save from the Modify Party window 

 
  

Display Date of Birth and Age on the Case 
1. On a case go to the Parties Tab 

2. Providing the party has a Date of Birth entered on the Global Party Record the DOB is now 

displayed on the Parties tab 

3. Parties Connection Types where this new feature is configured: 

a. In the Matter Of 

b.  In the Matter of Child 

c.  Defendant 

d. Child 

e. Minor Child 
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Maintain Email History 
1. On a case go to the Parties Tab 

2. Maneuver to the Global Party Record: 

a. Left click on the party’s name and the Modify Case Party Details screen will open 

b. Left click on the party name again from the Modify Case Party Details screen, which 

takes you to the Modify Party screen, or the Global Party Record 

c. Add the Email Address by clicking on the (+) sign under the Current Known E-mails 

header 

 
3. Add the first email address in the Email field provided. Ensure that the Current Known 

E-mail is checked and select Continue. Save the party record and then Save at the case level 

 
4. Add the Additional Email by selecting the (+).  Add the next email address in the E-mail field 

a. Uncheck the Current Known E-mail checkbox and add a checkmark to the additional 
checkbox 

b. Select Continue and then Save the Party Record 
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Phone Number Effective Dates 
1. On a case go to the Parties Tab 

2. Maneuver to the Global Party Record: 

a. Left click on the party’s name and the Modify Case Party Details screen will open 

b. Left click on the party name again from the Modify Case Party Details screen, which 

takes you to the Modify Party screen, or the Global Party Record 

c. Add the Phone Number by clicking on the (+) sign under the Current Known Phones 
header. There are now fields to enter Start and End Dates for telephone numbers 

d. The telephone Start date can be used when the original phone number is given. The 
End date can be used when the party reports that the original number is no longer 
in use  

e. Select Continue and then Save the Party Record 
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Supervision Tab on Party Records 
1. On a case go to the Parties Tab 

2. Maneuver to the Global Party Record: 

a. Left click on the party’s name and the Modify Case Party Details screen will open 

b. Left click on the party name again from the Modify Case Party Details screen, which 

takes you to the Modify Party screen, or the Global Party Record 

3. There is now a Supervision Tab available via the Global party record 
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Note: When adding Additional Party Information to the Party Record of a case, it must be 

Saved at all levels for the newly entered information to remain.

 


