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Mark a Party as Pro Se 

COURT / DEPARTMENT / DIVISION 

Supreme Court, Court of Appeals, District Court, Magistrate Court, and Metropolitan Court 

USER 

Court staff entering Party and Attorney information in Odyssey 

PURPOSE 

To mark a party Pro Se in Odyssey.  If a party or participant is representing him or herself, they 
are considered a Pro Se litigant.   

NAVIGATION 

In Odyssey, locate the case and navigate to the Parties tab of the case 

STEPS 

1. Go to the Add Attorney dialog box; there are three ways to get to the Add Attorney dialog 
box: 
a. On the Parties tab, right-click on the blue name hyperlink of the party to select Add 

Attorney from the drop down menu 

 
 

b. On the Parties tab, left-click on the yellow Add Attorney hyperlink in the Party & 
Attorney Information header and then select the Party from the list 
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c. On the Parties tab, left-click on the blue name hyperlink of the party to open the 

Modify Case Party Details screen and then in the Modify Party Details screen, click on 
the + sign in the Attorney header 

 

 
 

2. In the Add an Attorney dialog box, check the Mark Pro Se checkbox 
3. DO NOT enter anything in the Attorney field 
4. Click Continue 
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5. The Modify Case Party Details screen will update with the new Pro Se Attorney connection 
6. Click Continue 

 
 
7. The Parties tab will update with the new Pro Se Attorney connection 
8. Save the case 

 
 
 
 
 
 


