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Additional Correspondence Address

COURT / DEPARTMENT / DIVISION
District Courts, Magistrate Courts, Metro Court, Supreme Court

USER
Clerks, Court Staff

PURPOSE

The ability to send notices to a single party at multiple correspondence addresses.

NAVIGATION
Case/Parties tab/Modify Party Details/Modify Party

STEPS
1. Onacase go to the Parties Tab
a. Left click on the party’s name that is requiring an additional correspondence address
b. The Modify Case Party Details screen will open
c. Left click on the party name
¥ D-202-CR-2011-05529

2
® Summary Detail Parties

V¥ State of New Mexico v. ANDREW DELGADO
Type Felony Vehicular Homicide

Group By |Connecti0n Type |‘| Show |Ac‘.1ive Parties/Participants |'|

[IRelated Parties View

Party & Attorney Information Add Attorney  Add Groupféssociate

Defendant DELGADO, ANDREW ﬁ Left-click * Kubiak John McClain
DOB: 02/10/1986 Age: 30Y 6M party name Leos, Cynthia A
| Plaintiff State of New Mexico * Treich, Gerard Williar |

2. Left click on the party name again from the Modify Case Party Details screen, which takes
user to the Modify Party screen, or Global Party Record

Modify Case Party Detals

b | Left-click
party name

DELGADO, ANDREW

dse Lolespondence
3419 CALIFORNIA 5T NE

Style 2 ¥
el |2 % ALBUQUERQUE, NM 87110
[ Do Mot Send Notice
[ Always Send Notice Additional
[ Display as Restricted Party in Public & Birth Date
- — 0211011986
& Social Securty
Type Defendant 54_5'59’“‘_’59
Added  11/29/2011 & Driver's License

Mo Drivers License

* Kubiak, John McClain
Ker, Liane E
Leos. Cynthia A
M Public Defender 2nd - Albuguerque

a. Modify Party screen, or Global Party Record
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Modify Party
Additional Employment Relationships Hearings Jailings Warrants
[] Party in Jail il
["] Mon-Editable
Delgado, Andrew Joey Date ofDeath [ |
DELCADO. ANDREW mate v,
Gender Race |Other
Delgado. Andrew .J n n
Ethnicty |Hispanic ||
Height (6 Ft. [1 In. Hair
weight Eyes
BirthDate __+ Social Security + B
| 0211011986 | | Nm 503501031 | | s48-89-0053 |
A current Known Addresses ¥ A current Known Phones ¥
3418 California 8t. NE <ar Home: 505-323-1716
Albuquerque, NM 87110 = cell: 505-889-6322
Current Known E-mails +
Other Links Legacy IDs
Merge History ?552?;531;3; il
1522029 _albd

1537098 _albd
DF-CR1162609-1
DF-DV246310-1

NE PMATANToA4 4

3. In Modify Party Details window, left-click on the + sign next to ‘Current Known Addresses’
a. Add the Additional Correspondence Address to the Add Address window and
uncheck the Current Known Address and Correspondence Address boxes as they

default
b. Then the Additional Correspondence Address will be available for it to be check
marked
c. Select Continue
m_ b 1211pm
02/10/1988 NM 503501031
A Current Known Addresses ¥
3419 Calif la St. NE
Alwqu'":::_‘w‘mo @ | Oswdadus. O standard uS. Weh Attn. () Non-Standard U.5. () Foregn
= Lne 1 [State Pen |
ne 2 Cell252
ned |
| OtherLinks | o s,,,,;, o [ 7] z,,,a,,,,_
Merge History o s (7%} sou— ol
Uncheck E N R Unoeveati Select this checkbox
these boxes Comespondence Address | | Confidenta
OF-CR] " H{fhem To Add
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d. On the Modify Party screen, a new icon of an envelope will be displayed next to the
address indicating an additional correspondence address

Modify Party
Additional Employment  Relationships Hearings Jailings
[ ] Party in Jai =
[ ] Mon-Editable
[Fingerprint[Data Sheet]
BOLANOS, ROBERT DateofDeath | |7
Gendr oce ]
cinicty
Height (5 |Ft. (8  [In. Har [ W]
weiht e
| 08/06/1986 | | Nm 500092025 | | 525-59-5466 |
- Address History Current Known Phones ¥
1801 5 Main Home: 575-317-4513
;z:‘ﬁg", NI 88203 g Cell:  575-825-4014
Start: 41512018
;i?lﬂée Pen Lane IE |rnhert.hnlannsss@gmail.cnm @|
Santa Fe, NM 87505
707 W 5th ST || Additional Correspondence Address |
Roswell, NM 88201
N4 W Alamada QT

To Print Notices:
1. Go to the Case Hearings Tab
2. Select the row containing the hearing for which you want to print notices
a. Use the right click mouse function and select Print / Send Notice
3. Select one of the notices of hearing (by clicking on one of the selections in the box)
a. The form will merge and the notice will be able to be edited and printed
4. Check the Print Preview option at the top of this Notice Setup Box

Select a Notice Setup

NOH for Childrens Court Hearing Officer - e
Criminal
NQOH for Childrens Court Judge - Criminal
NOH for Childrens Court Judge - Criminal
(Filestamp)
Notice of Hearing - Hearing Officer
Notice of Hearing - Hearing Officer
(Filestamp)
Notice of Hearing - Hearing Officer
(Filestamp)

otice of Hearing - Judge
Notice of Hearing - Judge - Filestamp - 2nd All
Attnrnevs.

m
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5. Preview notice and print

Gle Centers
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STATE OF NEW MEXICO
BERNALILLO COUNTY

SECOND JUDICIAL DISTRICT COURT
| STATE OF NEW MEXICO

V.

ANDREW DELGADO No:D-202-CR-2011-05529

NOTICE OF EVIDENTIARY HEARING
NOTICE IS HEREBY GIVEN that a heating in this case has been et before the Honorable Chaistina P. Argyres, as follows:

Date of Hearing Thursday, 116h day of August, 2016 at 10:00 AM
M PlaceofHeang  Second Distrct Judscial Cout
300 Lomas NW

Albuguerque, NM 87102
Matterto be Heard

‘ormments: RE: HABEAS PETITION; NOTICE SENT BY EMAIL 5/18/16
Lenghof Hearing 15 Minutes

To View Notices:
1. Go to Hearings tab, click on a Hearing
2. Click on Notice History

E

El D-202—CR—2011-1_]§§§M D eET e

— 3 r 2
- Summary Detail Parties e / Service il Conditions MNotes Disposition F

¥ State of New Mexico v. ANDREW DELGADO
Type Felony Vehicular Homicide

Sort  Reverse Date Ordel n Show |All Hearings u

Hearing Comments

EVIDENTIARY HEARING (Judicial Officer: Argyres, Christina P.)

08/11/2016 Thu 10:00 AM
Comment. RE: HABEAS PETITION; NOTICE SENT BY EMAIL 5/18/16

EVIDENTIARY HEARING (Judicial Officer: Argyres, Christina P.) [53K]
06/07/2016 Tue  10:30 AM

Comment: RE- -
EVIDENTIARY H
05/10/2016 Case # D-202-CR-2011-08529 ¥ Gtate of New Mexico v. ANDREW DELGADO
Comment. R

Add 1 [EVIDENTIARY HEARING [v]
Cancel Reas -
STATUS GONFE| | Event provy ||
0217/2016 Notes

Comment: STA

GUILTY PLEA Hi View Scheduled Settings 1-1of 1 i

04/17/2013 Comments 08/11/2016 10:00 AM - 10:15 AM
Comment: Parg Session Judge Argyres Motions Judicial Officer Argyres, Christina P.
JURY TRIAL (Ju| | Reschedule Calendar Second Judicial District - Location Courtroom 406
02/18/2013 Print / Send
Comment: trial]
JURY TRIAL {Ju -
12/10/2012
Cancel Reas

MOTION HEAqu
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a. The Show Notice History window will be displayed; the Additional Correspondence
Address History is listed

x
Show Motice History
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Albugquerque, NM 87110

Wheeler, Julie 08M11/2016 Delgado, Andrew 3419 CALIFORMIA ST NE

Joey ALBUQUERQUE, NM 8711
Wheeler, Julie 08M11/2016 Treich, Gerard 520 Lomas NW

William, Jr. Albuquerque, NM 87102
Wheeler, Julie 08M11/2016 Kubiak, John McClain 2710 San Mateo Bivd., M.E

Albuguergue, NM 87110

Wheeler, Julie 08M11/2016 Delgado, Andrew 3419 CALIFORMNIA ST NE

Joe! ALBUQUERGQUE. MM 8711
Wheeler, Julie 08M1/2016 Delgado, Andrew State Pen

Joey
Wheeler, Julie 08M11/2016 Treich, Gerard 520 Lomas NW

William, Jr. Albugquerque, NM 87102
Wheeler, Julie 08M11/2016 Kubiak, John McClain 2710 San Mateo Bivd., M.E

Albuguerque, NM 87110




